


Wie bewerbe ich mich für Platz im 
Studentenwohnheim? 

Liebe Programmstudierende, 
Für einen garantierten Platz im Wohnheim müssen Sie sich schon vor Ihrer Ankunft 
beim Studentenwerk Würzburg bewerben. 
Jedem Programmstudenten wird ein Platz in einem Wohnheim des 
Studentenwerks unter der Voraussetzung garantiert, dass die ONLINE-Bewerbung 
zusammen mit einem Nachweis über die Überweisung der Kaution in Höhe von € 
200 spätestens zu folgenden Terminen beim Studentenwerk eingeht:  
Bewerbungsschluss für das Wintersemester: 15. Juni  
Bewerbungsschluss für das Sommersemester: 15. Januar  
 
Bei später eingehenden Anträgen und Kautionen kann eine Unterkunft im 
Wohnheim nicht mehr garantiert werden!  
Das Studentenwerk Würzburg ist für elf Wohnheime an verschiedenen Standorten 
in Würzburg zuständig. Vermietet werden Einzelappartements (mit Küchenzeile, 
Dusche/WC) oder Einzelzimmer in Wohngemeinschaften, in denen sich zwei bis 
fünf Studierende Küche und Bad teilen. Alle Zimmer sind möbliert; Ess- und 
Kochgeschirr, Bettzeug und -wäsche muss allerdings mitgebracht werden. Die 
monatliche Miete liegt zwischen 193,00 € und 280,00 € abhängig von Größe und 
Ausstattung der Zimmer bzw. Appartements. Die Aufnahme in ein 
Studentenwohnheim ist abhängig von der Rangfolge Ihrer Wünsche (genaue 
Beschreibung später)  und der Anzahl der frei verfügbaren Appartements. Das 
Studentenwerk Würzburg versucht, Ihre Rangfolge soweit wie möglich zu 
berücksichtigen. Ein Anspruch auf ein bestimmtes Studentenwohnheim oder 
eine bestimmte Wohnform (z. B. Einzel-Appartement oder Einzelzimmer in 
einer WG), Preisklasse oder Größe besteht nicht. Umzüge können leider nicht 
gestattet werden. 
Wohnheimplätze werden ab 1. April bzw. 1. Oktober jeweils für sechs (bei 
einem Semesteraufenthalt) oder 12 Monate (bei einem Jahresaufenthalt) 
vergeben, eine kürzere Mietdauer ist nicht möglich.  
Teilnehmer, die vor Semesterbeginn am Intensivsprachkurs teilnehmen, 
können bereits einen Monat früher einen Wohnheimplatz erhalten, so dass sich die 
Dauer ihres Mietvertrags auf sieben bzw. 13 Monate erhöht. Dies müssen Sie bei 
der Bewerbung für einen Wohnheimplatz angeben (genaue Beschreibung später). 
 

Die Bewerbung erfolgt  nur ONLINE auf der Seite des Studentenwerks. 
  

 

Dear programme students, 
For guaranteed accomodation, you must submit an application online from 
your home country. 
Every student who completes their online application no later than the posted 
deadline and transfers a depost of €200 is guaranteed a room in student 
housing.  Please take note of the application and depost deadlines: 
Deadline for Winter Semester: 15. June 
Deadline for Sommer Semester: 15. January 
Applications received after these dates are not guaranteed a room in student 
housing.  
The Studentenwerk Würzburg is responsible for eleven residence halls 
located throughout the city. It is possible to rent single apartments (with 
kitchenette and bathroom) or single rooms in shared apartments, in which up 
to five students share a kitchen and bathroom. All rooms and apartments are 
furnished apart from crockery, cutlery, bed linens, and towels. Rental prices 
range from € 193,00 to € 280,00 per month, depending on the size of the 
room/apartment and its furnishings.  
The Studentenwerk takes your priority list into account and alocates rooms 
based on current availability. Requests for a specific dormitory, room type 
(single apartment or single room in a shared apartment), or price class cannot 
always be accomodated. We regret that residence hall changes are not 
permitted. 
Accommodation in student housing are allocated for a period of six months 
(for students staying for one semester) or 12 months (for students staying for 
a year). It is not possible to rent accommodation for a shorter period of 
time.  
Students who take part in an intensive language course before the 
beginning of the lecture period may rent their accommodation one month 
earlier, which will extend the rental period to a total of seven or thirteen 
months.   

How do I apply for accomodation in one of 
the student dormitories? 

ACHTUNG! 
Die Mietverträge des Studentenwerkes Würzburg sind Semestermiet- 
verträge, die am 01.04. oder am 01.10. beginnen und für 6 oder 12 Monate 
abgeschlossen werden. Die Mietverträge können nur zum 01.04.  
oder zum 01.10. aufgehoben werden.  
Die Miete ist somit unabhängig von der Dauer eines etwaigen Stipendiums für 
die gesamte Vertragslaufzeit zu zahlen. Das Studentenwerk Würzburg bemüht 
sich, Teilnehmer eines Sprachkurses Mietverträge über einen weiteren Monat 
(März/Sept.) auszustellen. 

ATTENTION! 
Rental agreements always begin at the start of the semester - October 1st or 
April 1st. The agreement covers a period of 6 or 12 months. Notice of 
cancelation must be given by October 1st or April 1st. Rent is to be paid for the 
entire length of the lease regardless of duration of stay or duration of 
scholarship.  
The Studentenwerk will try to ensure places for participants of the preparatory 
language course in September or March.  
 



Nun Schritt für Schritt zur Onlinebewerbung 

1.Schritt: 
Überweisung Kaution 
  
Bevor Sie sich ONLINE für einen Platz  im Studentenwohnheim 
bewerben überweisen Sie bitte die eine Kautionszahlung in Höhe 
von 200,00 € (Rest wird mit 1. Miete gezahlt): 
  
W I C H T I G – KAUTION - Bankverbindung 
Name des Kontoinhabers:  Studentenwerk Würzburg 
Bank:   HypoVereinsbank Würzburg/Uni Credit 
Adresse:  Eichhornstr. 2a, 97070 Würzburg 
Bankleitzahl:   790 200 76 
Kontonummer:  149 78 04  
SWIFT (BIC):   HYVEDEMM455 
IBAN:   DE40 7902 0076 0001 4978 04 
Geben Sie auf der Überweisung unbedingt Ihren vollständigen 
Namen und Ihr Geburtsdatum an. 
Die Bewerbung und die Kautionsanzahlung von 200,00 € müssen 
für das Wintersemester bis spätestens 15.06. und für das 
Sommersemester bis 15.01. im Studentenwerk Würzburg eintreffen. 
 

 

.  

Online application step by step! 

Die Aufnahme in ein Studentenwohnheim ist abhängig von der Rangfolge 
Ihrer Wünsche und der Anzahl der frei verfügbaren Appartements. Das 
Studentenwerk Würzburg versucht, Ihre Rangfolge soweit wie möglich zu 
berücksichtigen. Ein Anspruch auf ein bestimmtes Studentenwohnheim 
oder eine bestimmte Wohnform (z. B. Einzel-Appartement oder 
Einzelzimmer in einer WG), Preisklasse oder Größe besteht nicht. Umzüge 
können leider nicht gestattet werden. 

Bankbestätigung einscannen (z.B. Screenshot)  
und als pdf-file speichern! Dateigröße beachten! 

Step 1: 
Deposit payment 
  
Please transfer the preliminary deposit of € 200 to the account 
listed below. If the actual deposit for your room is higher, the 
additional costs will be charged with the first month‘s rent. 
  
IMPORTANT– DEPOSIT- Bank details 
Name of recipient:  Studentenwerk Würzburg 
Bank:   HypoVereinsbank Würzburg/Uni Credit 
Bank address:  Eichhornstr. 2a, 97070 Würzburg 
Bank code:   790 200 76 
Account No.:   149 78 04  
SWIFT (BIC):   HYVEDEMM455 
IBAN:   DE40 7902 0076 0001 4978 04 
Please write your full name and your date of birth as a reference 
on the transfer payment.  
Studentenwerk Würzburg must receive the deposit payment and 
online application by January 15 (summer semester) or June 15 
(winter semester) 

 

Students will be alocated accommodation according to their preferences 
and depending on availability. The Studentenwerk will make every 
attempt to take students’ wishes into account. Students are not entitled, 
however, to a particular residence hall, type of accommodation (e.g. 
single or shared apartment), price range, or room size. We regret that 
students are not permitted to move from one residence hall to another.  

Scan the confirmation of deposit payment  
and save it as pdf-file!   



2. Schritt: Ausweiskopie  
Bitte scannen Sie ihren Personalausweis (national id-card) oder Reisepass ein 
und speichern diesen als pdf-file. 
 

 

.  

Step by step! 

3. Schritt: Website öffnen 
http://www.studentenwerk-wuerzburg.de/wohnen/der-weg-ins-
wohnheim.html 

 

Step 2: Copy your passport  
Please scan your passport or personal id-card and save it as a pdf-file. 
You will be asked to upload it during the application process. 
 

 Step 3:  Open the following website 
http://www.studentenwerk-wuerzburg.de/wohnen/der-weg-ins-
wohnheim.html 

 

http://www.studentenwerk-wuerzburg.de/wohnen/der-weg-ins-wohnheim.html
http://www.studentenwerk-wuerzburg.de/wohnen/der-weg-ins-wohnheim.html
http://www.studentenwerk-wuerzburg.de/wohnen/der-weg-ins-wohnheim.html
http://www.studentenwerk-wuerzburg.de/wohnen/der-weg-ins-wohnheim.html


Jetzt geht es los! Let‘s start! 
WICHTIG!!!!  
 
Bitte Online-Bewerbung exakt so wie im Beispiel beschrieben ausfüllen! 
 

ATTENTION! 
Please follow the instructions carefully! 
Fill in the application form exactly as directed in 
the example below! 

ACHTUNG:  
Teilnehmer am Sprachkurs im März oder September  müssen auswählen:  
im laufenden Semester zum und dann im Kalender den 01.03.2013 wählen! 

Switch  language  to 
English! 

IMPORTANT:  
Participants of the German language course in March or September must 
select the following option for desired date of moving in: 

oder 

oder 

or 

or 

For language course in March: 

For language course in September: 



Angaben zur Person 

Bitte ankreuzen! 

Please select: 
ledig= single 
verheiratet = married 
geschieden = divorced 
getrennt lebend = separated 
verwitwet = widowed 

Choose your 
nationality from the 
dropdown list! 

If you do not have a 
physical disability, 
please leave this 
question blank. 

Personal Data 

Please fill in  
your personal data! 

Don‘t forget to select 
 your gender! 

Walking impairment 
Wheelchair user 
Visual impairment 
Other disability 

Nationalität aus Liste 
auswählen! 

Familienstand auswählen: 
ledig = unverheiratet 

Nur wählen, wenn Sie 
eine Körperbehinderung 
haben! 

Wichtig: Bitte vollständige und 
gültige E-Mail-Adresse angeben, 
sonst kann ihre Bewerbung nicht 
bestätigt werden! 

Important:  
Give a valid and complete email 
address or the application cannot be 
confirmed 



Angaben zum Studiengang 

Bitte wählen Sie ihren Studiengang an der 
Universität Würzburg aus!  

Bitte auswählen: 
• Erasmus (wenn Sie 

für ein Jahr kommen 
bitte ERASMUS (2 
sem) auswählen. 

• Alle anderen wählen: 
bilateral partnership 
program (1 oder 2 
sem). 

PKW-Kennzeichen bitte 
nur angeben, wenn Sie 
mit dem Auto anreisen 

Data about your Course of Study 

Please select your course of study 
at the University of Wuerzburg 

Please select: 
• ERASMUS if you are coming via 

the ERASMUS program (choose 
1 semester oder 2 semesters, 
depending on how long you will 
stay) 

• All others: Bilateral partnership 
program 1 or 2 semesters) 

Number of your license 
plate if you intend to 
come by car 



Adresse 

This section is not relevant for you! 

Bestätigung über Überweisung 
der 200,00 € Kaution hochladen! 

Nur wenn eine 
Behinderung vorliegt! 

Address 
Address in your home country (where the lease contract will be sent to)! Please 
make sure that the address is complete. If you need more space you can copy the 
complete address  under the topic „Notes.“ 

Nicht notwendig! 

Upload your passport! 

Upload the confirmation of 
depost payment (€ 200.00)  
Application is not valid without it! 

Only if applicable: 
Upload handicapped ID 
 

Adresse im Heimatland: An diese Adresse wird 
Ihr Mietvertrag geschickt! Bitte genaue Adresse angeben! 
Wenn der Platz nicht reicht bei „Hinweisen“ die Adresse wiederholen! 

Ausweiskopie hochladen 

Maximale Dateigröße 850 kB 
beachten! 

Maximum file size 850 kB 



Wohnheime auswählen! 

Informationen zu den Studentenwohnheimen sowie zu Miete finden Sie im 
Internet. 
http://www.studentenwerk-wuerzburg.de/wuerzburg/wohnheime.html 

Bitte geben Sie alle Wohnheime an und numerieren Sie diese in der 
gewünschten Reihenfolge. Kennzeichnen Sie ihren Erstwunsch mit „1“, den 
Zweitwunsch mit „2“ usw. 
 
Für einen garantierten Wohnheimplatz müssen alle Wohnheime und alle 
Wohnformen gewählt werden, selbst wenn Sie nicht aufgeführt sind.  Ein 
Ausschluss von Wohnheimen ist nicht möglich.  
 

Individuellen Sicherheitscode eingeben 

Rank the Residence Halls! 

Please number the residence halls in the order of your preference (1 – 11). 
Your first choice should be given number « 1 ». Continue numbering until 
your last choice of number « 11 ». For a guaranteed place in one of the 
student halls, students must be prepared to accept accomodation in any of 
the 11 halls. For this reason, you must number all 11 halls in the order of 
your preference. You cannot just apply for an individual student hall.  
 

You‘ll find detailed information about the student halls  and rent at: 
http://www.studentenwerk-wuerzburg.de/wuerzburg/wohnheime.html 

Enter your individual security code 

http://www.studentenwerk-wuerzburg.de/wuerzburg/wohnheime.html
http://www.studentenwerk-wuerzburg.de/wuerzburg/wohnheime.html


Hinweise und Erklärungen 

Hinweise beachten! 
Bewerbung ausdrucken und E-Mail abfragen! 

Bewerbung abschicken und E-Mail abfragen! 

Bedingungen annehmen! 

Annahme der Bedingungen 
des Studentenwerks, 
Bestätigung über die 
Richtigkeit der Angaben 
sowie Datenschutzhinweis 
 

Für Sie gilt: Bestätigung über Kautionszahlung 
statt Immatrikulationsbescheinigung 

Explanations and Declarations 

Read the notes and check your email after you send 
the application! 

Accept the Terms and Conditions! 

Send your application and check your email! 



Sie erhalten vom Studentenwerk folgende E-Mail (Beispiel): 
 

Hallo Ihr Vorname Ihr Familienname,  
 
Ihre Bewerbung um einen Wohnplatz in unseren Studentenwohnheimen haben wir erhalten. 
Bitte bestätigen Sie Ihre Bewerbung innerhalb von 5 Tagen nach Versand dieser E-Mail 
über folgenden Link:  
Bestätigungs-Link 
Hier sind noch einmal einige Ihrer Bewerbungsdaten: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
de  

Vielen Dank für Ihre Bewerbung! Mit freundlichen Grüßen 
 
Studentenwerk Würzburg /Wohnen 
…… 

WICHTIG! 
BESTÄTIGUNGS-
Link  
ANKLICKEN!!!!! 

You‘ll receive the following E-Mail from the Studentenwerk: 
 

IMPORTANT: 
Confirm your 
application!  

http://tl1host.de/SWWUE/bewerbungbestaetigen.html?ID=NTU5NnxJaHIgRmFtaWxpZW5uYW1lfElociBWb3JuYW1lfDE5OTItMDEtMDE=
http://tl1host.de/SWWUE/bewerbungbestaetigen.html?ID=NTU5NnxJaHIgRmFtaWxpZW5uYW1lfElociBWb3JuYW1lfDE5OTItMDEtMDE=
http://tl1host.de/SWWUE/bewerbungbestaetigen.html?ID=NTU5NnxJaHIgRmFtaWxpZW5uYW1lfElociBWb3JuYW1lfDE5OTItMDEtMDE=


Ihr Antrag wird nun vom Studentenwerk bearbeitet. 
Das Studentenwerk die Anträge nach Eingang 
bearbeiten und einen Mietvertrag zusenden. 
 

Im Anschluss erhalten Sie folgenden Hinweis: 

 

Ihre Wohnheimbewerbung war nun erfolgreich! 

Your application was successful if you see the following message! 

 

Your application is being processed by the 
Studentenwerk. You will receive your rental 
agreement via postal mail. 
 
 
 



English Housing Contract 
This is the English translation of the housing document you will get in the mail that tells you where you will 
be living. You will need to sign the document that you get in the mail to confirm your residence there. 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Read 

before 

signing! 
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Studentenwerk Würzburg 
Am Studentenhaus 

        D-97072 Würzburg 
 
 Studentenwerk Würzburg – Am Studentenhaus – D-97072 Würzburg  

        www.studentenwerk-wuerzburg.de 
. 
   
 
        Your contact: 
        Mr/Mrs @@@@@@@@@@ 
        Room @@@, @ a.m. – @ p.m. 
        Phone: +49 (0) @@@@@@@ 
        Fax: +49 (0) @@@@@@@@ 
        @@@@@@@@@@@@@@ 
 
 

 

unofficial rental contract (version 2014/08) 
for the student residences in Bamberg / Würzburg 

 
between  Studentenwerk Würzburg 
   Public law institution 
   Am Studentenhaus 
   D-97072 Würzburg 
 
as landlord and 
   Mr/Mrs 
   @@@@@@@@@@@@ 
   (Address: see above) 
 
with Identification No.       @@@@@@ 
 
as tenant 
 
with the following stipulations: 
 

§1 
 
1.  In the student residence at @@@@@@@@@@@@(Address) the furnished unit No. 
 @@@@@@@@ (corresponds to Room No. @@@@) is to be let 
 from:   @@@@@ (DAY-MONTH-YEAR) 
 to:    @@@@@ (DAY-MONTH-YEAR) 
 
2. The monthly rent currently amounts to: 

Basic rent:  @@@.@@ EUR 
Advance payment for 

        utility charges  @@@.@@EUR 
 

Total   @@@.@@ EUR  
 
3. The rent deposit amounts to @@@.@@ EUR. 

Mr/Mrs 
@@@@@@@@@@@@@ 
@@@@@@@@@@@@@ 
@@@@@@@@@@@@@ 
(Name/Address) 
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§ 2 Use of the Rental Property and Right of Residence 
1. The rental property is let to the tenant for residential purposes for temporary use and for the special purpose of studying 

in the university town and exclusively for the personal use of the tenant. If the studies are not started, interrupted or 
dropped, the tenant has no further claim to use of the premises. In this case the tenancy is not terminated, but can be 
cancelled or terminated according to §§ 4 or 8 of the rental contract.  

2. The tenant is free to use the rooms intended for common use by the residents for the purposes for which they are 
intended. For this, the landlord can make temporal and temporary restrictions (e.g. during exam periods). 

3. The tenant is under obligation, if there is important reason, such as a burst pipe or other damage that renders the 
apartment uninhabitable, to accept alternative accommodation of comparable type and size. 

 
§ 3 Subsidy, Principle of Rotation and Certificate of Matriculation 

1. The tenant acknowledges that there is a justified interest in the tenancy ending punctually, because supplying 
accommodation in student residences constitutes a form of indirect subsidy by the state and, in view of the limited 
number of places in dormitories, by adhering to the principle of rotation, it is intended to make state-subsidised 
accommodation available to as many students as possible.  

2. Due to the special purpose of the rental, the tenant is obliged to submit a valid certificate of 
enrolment/registration/matriculation (Immatrikulationsbescheinigung/Studienbescheinigung) to the landlord during the 
term of the rental contract either until 30 April of the current year for the summer semester or until 31 October of the 
current year for the winter semester. If the tenancy starts after one of the above mentioned dates, the certificate is to be 
submitted to the landlord within two weeks after the beginning of the rental contract. It is not the date of dispatch, but 
the date of receipt that determines the punctual submission of the certificate. 

 
§ 4 Termination by the Tenant, Tacit Extension 

1. The tenant may terminate the tenancy on 30 September or 31 March of each year. The notice period is 2 months. Notice 
of termination must be given in writing. It is not the date of dispatch, but the date of receipt that determines if 
termination has been made punctually. 

2. A tacit extension of the tenancy beyond the time of termination is excluded. §545 German Civil Code shall not apply. 
 

§ 5 Rent, Utility Charges 
1. In addition to the basic rent, the tenant must bear a share of the utility charges in the respective valid version or 

subsequent versions, irrespective of whether individual services or facilities are actually used, unless the costs are 
recorded and calculated individually. To this end, the tenant shall make monthly advance payments. 

2. It is agreed that all statutory changes in costs or changes caused by orders from authorities as well as adjustments in 
interest on loans and ground rent or the cancellation of public grants as well as changes to or newly introduced utility 
charges and property charges of all kinds are to be included in the rent from the time they are asserted. 

3. At the end of the accounting year, the landlord compiles an account of the utility charges for the student residence and of 
the advance payments made. The utility charges shall be prorated for the residents of the building. If a tenant leaves 
during an accounting year the utility charges shall be prorated in the next accounts due in the same proportion as the 
rental period in relation to the accounting year. A deficit must be equalised by means of subsequent payment, any excess 
payment will be reimbursed. If the advance payment does not cover the utility charges due to increases in costs, a 
correspondingly higher advance payment must be agreed. 

 
§ 6 Payments, Debit, Fees 

1. The rent is due in advance by the third working day (Monday - Friday) of the month. 
2. The total amount to be paid each month will be direct debited by SEPA Direct Debit Mandate from an account to be 

named by the tenant. The tenant undertakes the obligation to grant authorisation to withdraw the rent from his or her 
bank account for the entire period of residence. The tenant explicitly authorises the landlord to also direct debit all 
payments connected with the tenancy (e.g. deposit, subsequent payment of utility, administrative charges, dunning costs, 
default interest, costs of futile debit attempts, incurring compensation for loss of use, repayment for damages) on the due 
date or after giving appropriate notice. As far as the landlord does not have a proper authorisation for a SEPA Direct 
Debit Mandate the debts have to be transferred by the due date to the following bank account of the landlord: IBAN: DE 
4079 0200 7600 0149 7804; HypoVereinsbank Würzburg; SWIFT (BIC): HYVEDEMM455. It is not the date of 
transfer, but the date of the credit entry on the landlord's account that determines if payment has been made punctually.  

3. If it cannot be direct debited, the tenant must bear any costs thus incurred. 
4. The landlord is entitled to charge a lump sum administrative charge of 5.00 EUR for each payment reminder. The 

assertion of the legally permissible default interest or the assertion of a higher damage caused by delay shall not be 
affected thereof. It shall not affect the proof of lower or no damages by the tenant. 

5. If justified, rental payments may be delayed by one month, if a written application is made. The application must reach 
the landlord before the rental payment is due. 

6. If it becomes necessary to set up a new rental contract at the wish of the tenant, a contribution to the administrative costs 
of 38.00 EUR will be charged. 

 
§ 7 Deposit 

1. The deposit is not subject to interest. The tenant may not set the deposit off against demands by the proprietor. The 
deposit is to be repaid within 6 weeks of the compilation of the annual accounts. It lapses at the end of 6 months after 
the rental accounts are presented if repayment cannot be made for reasons for which the proprietor is not responsible. 
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2. The deposit will be used to cover debts the tenant may have with the proprietor that are still open when the term of 
contract ends. Reimbursement of the deposit is without prejudice to the right to assert claims in compliance with §5 
Section 3. The landlord has the right to retain an appropriate amount of the deposit for subsequent demands that are to 
be expected to arise from uncalled utility charge statements. 
 

§ 8 Termination with Notice by the Landlord 
The landlord has the right to terminate the tenancy to the end of the month in writing with a notice period of three months if 
the tenant 
a) does not or not in time submit the certificate of enrolment/registration/matriculation (Immatrikulationsbescheinigung/ 

Studienbescheinigung) mentioned in § 3 to the landlord, 
b) repeatedly infringes the rental contract or house rules, unless these infringements do not constitute reason for 

termination without notice, 
c) as a student is also an assistant tutor or trainee teacher earning a comparable income from professional activities. 

 
§ 9 Termination without Notice by the Landlord 

The landlord may terminate the tenancy without notice if the tenant 
a) uses the rental property in contravention of the contract in spite of having been warned, 
b)  seriously infringes the rental contract or the house rules or disturbs the sanctity of the home, 
c) on two subsequent dates on which the rent is due, is in arrears with the rent or a not inconsiderable amount thereof, or if, 

over a period that is longer than two dates on which rent is due, is in arrears with the rent in the amount of a sum that is 
equivalent to two months' rent. 
 

§ 10 Heating 
The landlord is under obligation to keep the collective heating system in operation during the period from 01.10. to 30.04., if 
the outdoor temperatures so require. The landlord does not assume a guarantee for the agreed uninterrupted heating and hot 
water supply. If, due to a fuel shortage the heating and hot water supply ceases in whole or in part, this does not entitle the 
tenant to a reduction in rent or to claim for compensation. This applies equally for all unavoidable, necessary interruptions of 
all kinds. 
 

§ 11 The Landlord's Liability 
The landlord accepts liability for personal injury and material damage to the tenant and his visitors as well as for objects 
brought in by the tenant, only insofar as these are the fault of the proprietor or his vicarious agents. The tenant's claim to 
compensation if the residential unit mentioned in the rental contract cannot be occupied in time is limited to the landlord 
providing a different room. All further claims are excluded. 
 

§ 12 The Tenant's Obligations 
1. The tenant undertakes the obligation to treat the rented property and the rooms, installations and facilities available for 

common use with due care. He must ensure that the rental property is cleaned properly and that it is sufficiently heated 
and ventilated. For common rooms within a shared apartment, it is for the residential community to find an internal 
arrangement. The tenant is obliged to keep the rental property free from pests. If he culpably infringes this obligation, he 
has to compensate the landlord for the damage caused. If a significant defect to the rental property or if a precautionary 
measure for the protection of the rental premises against an unforeseen danger becomes necessary, the tenant must 
inform the landlord immediately. The tenant is liable for damages caused by culpable violation of his duty of care and 
duty to report, especially when technical equipment and other facilities are used improperly, the rented rooms are 
inadequately ventilated, heated or protected from frost. The tenant is obliged to proof that he is not at fault. This does 
not apply to damages in rooms, facilities and equipment that is used by several tenants. 

2. The tenant is obliged to ensure a regular withdrawal of water from all fittings (e.g. in the shower/bathroom, sinks) for at 
least 5 Minutes every 4 weeks. After an absence of more than a week the water should be running for about one minute 
before the use of hot water because bacteria can multiply strongly in standing water. 

3. At the beginning of the contract, the keys are handed over to the tenant for the period of the rental contract. If a key is 
lost or if, at the end of the rental contract not all the keys are returned, the proprietor is entitled to change the relevant 
keys and all existing locks or to have them replaced with new ones at the expense of the tenant. If there is a risk of abuse 
of the lost key, the landlord is also entitled to exchange an entire locking system. The same applies for chip and key 
cards. If the tenant has culpably los the keys, he has to bear the cost of the replacement, the replacement of the locks or 
the locking system. The tenant does not have the right to have locks that have been installed by the proprietor replaced 
with others or to have other spare keys made. In general, locks are part of a locking system.  

4. The tenant is under obligation to act with due consideration of the other tenants and to always act in compliance with the 
house regulations.  

5. The tenant bears liability for damage caused by his visitors. 
6. When damage is being repaired, the tenant must comply with the instructions of the proprietor. 
7. The tenant undertakes the obligation to prove his identity to the proprietor or a person appointed by him, by presenting 

his ID card or passport. 
8. The tenant is obliged to regularly take note of all notifications of the landlord to all tenants or tenant groups through 

notices on bulletin boards, or other publicly accessible places in the student residence.  
9. The tenant is obliged to ensure contactability by email, and in particular to ensure the landlord's emails are not received 

due to an "overfilling inbox" or SPAM filters etc. 



unofficial rental contract (version 2014/08) for the student residences in Bamberg / Würzburg 
only the individual German version is valid 

4 
unofficial rental contract (version 2014/08) for the student residences in Bamberg / Würzburg 

only the individual German version is valid 

10. It is not allowed to keep any pet, except from small domestic animals or animals for tenants with special needs (e.g. 
guide dogs). The landlord's consent may be denied for good cause or revoked at any time, in particular in the case of 
endangerment and disturbance or damage of the rental property. The tenant is liable for all consequences and damages 
that arise from pet ownership. 

  
§ 13 Handover of the Rental Property 

1. The handover of the rental property is possible from the starting date of the tenancy stipulated in § 1 during the 
caretaker's office hours. If the starting date of the tenancy is a Saturday, Sunday or Public Holiday, the handover of the 
rental property is possible from the next following working day on (in general Monday to Friday) at the earliest.  

2. When he moves in, the tenant acknowledges that the rental property is in proper order in accordance with a handover 
record, unless he notifies the landlord within 5 days after the handover of the keys in writing of any defects. 

3. If the student residence has recently been built, the tenant shall waive any claims for reduction in rent due to the natural 
dampness of a new building. 

  
§ 14 The Tenant's Obligation to Tolerate 

1. The tenant must ensure that the rental property can be entered by persons authorised by the landlord for justifiable 
reason also during the tenant’s absence. 

2. The proprietor may undertake touch-ups and alterations to the building that become necessary in order to maintain the 
building or to avert danger or to eliminate damage without the consent of the tenant. The tenant has to keep the 
concerning premises accessible and may not obstruct execution of the works. This also applies to other repair work after 
the tenant has been informed. In particular, the tenant must accept pest control measures that are necessary for the 
protection of the residents. 

3. The tenant, who must accept such measures within an appropriate period of time, may not reduce the rent, nor exercise a 
right of retention, nor may he demand compensation for the inconvenience. 

 
§ 15 Structural Alterations by the Tenant 

The tenant may not make structural or other changes within the rental property or its equipment without written consent of 
the landlord. In the case of consent in individual cases, the original state of the rental property has to be restored upon 
termination of the tenancy at the tenant's expense unless otherwise agreed. For this, the tenant has to deposit an appropriate 
and earmarked additional deposit. The tenant cannot claim a reimbursement if the rental property is left in the changed state 
upon termination of the tenancy in any case. 
 

§ 16 Preliminary Inspection and Return of the Rental Property 
1. The tenant is obliged to make an appointment with the responsible caretaker for a preliminary inspection at the latest 

four weeks before the end of the rental contract. The tenant has to tolerate this inspection. The room inspection to be 
carried out in preparation for the final acceptance is in the mutual interest to determinate defects or damage. During the 
inspection, the findings on the state of the rental premises shall be recorded in an inspection report. If defects or 
damages are present, the time until the end of the rental contract is to be taken to settle the obligation. If the tenant has 
not taken the necessary measures upon the return date, the landlord is entitled without further notice to carry them out 
himself or let them be carried out by a third party at the expense of the tenant.  

2. The rental property will be returned at the date of termination of the tenancy. The tenant is obliged to be present at this 
meeting or to appoint a representative. The tenant agrees to sign the return record. The exact date of the return is to be 
agreed no later than one week before the termination date with the caretaker  

3. The tenant is liable to the landlord for all costs/damages incurring to the landlord due to late return of the rental 
property, especially for the cost of the accommodation of the new tenant. 

4. In the interest of the regulation of mutual claims between tenant and landlord, the tenant is obliged to provide the 
landlord with the address of his representative or an authorized person before moving out. 

5. At the end of his tenancy, the tenant must hand back the rental property with the complete inventory, cleaned and 
without defects by 10 a.m. at the latest on the last working day (Monday to Friday) of the terms of the rental contract. If 
the tenant fails to meet this obligation, the contracting parties agree that when the tenancy ends, physical possession of 
the rental premises shall transfer to the proprietor. The tenant shall forego any claims of unlawful interference with 
possession so that the proprietor has the right, following unsuccessful attempts to demand that the tenant clear the 
premises, to reoccupy the premises with a new tenant after three days and to put the objects in the premises belonging to 
the former tenant into storage. The former tenant hereby explicitly declares that he assigns all rights of ownership and 
possession pertaining to the objects in storage to the proprietor after a period of one year.  

6. The latest on the eviction of the rental property the tenant has to provide the landlord in writing with his new address 
and a bank account to repay any deposit balance. 

  
§ 17 Compulsory Registration 

The tenant has to register within one week after moving in at the resident's registration office (Meldebehörde) (Bavarian law 
on registration of 06.12.2006). 
 

§ 18 Details of the Tenant, Access Data, Passwords 
1. The tenant agrees that the landlord collects and processes all personal data necessary for the establishment, management 

and execution of the tenancy with the help of electronic data processing. 
2. The tenant has to inform the landlord of changes in his name, his (home) address, as well as mobile/phone number and 

his e-mail address immediately. This also applies to the period between moving out and final settlement of the tenancy. 
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3. Furthermore, the tenant agrees that the landlord puts up lists of the tenants in the residence and also provides deliverers, 
postmen and the tutors of the residence with those lists. 

4. To check the residential permission as well as the matriculation certificates and information about the course of study of 
the tenant, the tenant authorizes the relevant university or institution to provide this information to the landlord. 

5. If the tenant receives access data and passwords for web portals, online applications or such from the landlord, they 
must be kept secret and protected from abuse. 
 

§ 19 Other Provisions 
1. A list of utility charges and the respectively valid house and fire extinguishing regulations are an integral part of the 

present contract. The tenant declares that he has received these as annexes to this rental contract.  
2. If the tenant has provided incorrect and/or incomplete information when applying for a room or information about 

himself, the landlord may avoid or terminate the tenancy. 
3. Written declarations of intent by the landlord to the tenant are considered to have been delivered when they are placed in 

the tenant’s letterbox at the student residence. The tenant has to take care of forwarding the mail during times of absence 
(e.g. during semester break). The same applies to notifications of the landlord in the student residence.  

4. The law of the Federal Republic of Germany applies. The court in whose district the rental property is located has 
jurisdiction of all disputes arising from this contract. 

5. If individual provisions of the rental contract are invalid, this is without prejudice to the validity of the remaining 
provisions. A substitute provision for the purpose of achieving the same economic or legal objective is considered 
agreed, if it observes the statutory restrictions. 

6. Any additional agreements are only valid in the written form. 
 
 
 

 
_____________, dated ___________________________     Wuerzburg, dated_______________ 
 
TENANT             PROPRIETOR 
 
 

       p..p 
_______________________________________        _________________________________ 

Studentenwerk Wuerzburg  
– Student Residence Department 
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House Regulations 
 
The student residence aims to provide agreeable accommodation in a friendly environment for undisturbed 
studies. The high residential density requires special consideration towards all other residents as well as the 
neighbourhood. Please note and adhere to the following house rules conscientiously. Each tenant is responsible 
for the behaviour of his guests and has to ensure that they also adhere to the stipulated rules. 
1. Please avoid any disturbance of you fellow residents, especially loud noise. TVs, stereos and other electronic 
equipment have to be kept at low volume. Noise must not be audible between 22:00 and 8:00. 
2. Exterior doors must be kept closed at all times from 22:00 to 8:00. Never lend you keys to anyone else. 
3. The tenant has to mark his room/apartment as well as the correspondent mailbox with his name. 
4. New keys are only to be made by the landlord. The tenant is not allowed to have another key made without 
authorization. Attaching own locks and door viewers is not allowed. 
5. It is not allowed to place objects in hallways, stairways and common rooms. This also applies to placing 
doormats as well as attaching posters, stickers, pictures, wall or door decoration outside the own rooms. 
6. Motor vehicles, mopeds and bicycles are to be parked only in the designated places. Motor vehicles, mopeds 
and bicycles are allowed to be driven outside the residence only on the designated ways. The washing as well as 
repair and maintenance work is prohibited. Non-operational or deregistered vehicles may not be parked in the 
area of the residence. 
7. Terraces, balconies and loggias are not to be used as storage space for bicycles, clothes racks, bottles, garbage, 
etc. Grass and weeds must be removed by the tenant. If the tenant fails to comply, he has to take over the cost of 
the removal. 
8. All furnishings are to be treated with care. They may not be exchanged between the rooms or otherwise 
removed. The tenant has to keep all common rooms and areas clean and tidy. The tenant cannot claim a specific 
cleaning cycle. The cleaning of the room/apartment is the responsibility of the tenant. 
9. The tenant is responsible for the payment of public service broadcasting licence fee 
(www.rundfunkbeitrag.de). All related matters are have to be dealt with by the tenant. 
10. It is not permitted to install outdoor antennas, satellite dishes, awnings, outdoor blinds, fly screens or to place 
flower boxes/pots in front of the windows outside. 
11. Waste has to be sorted and disposed into the designated containers and is not to be disposed into sinks, 
showers or toilets. 
12. Damage to walls, ceilings, furnishings and furniture by hooks, screws, nails, adhesives and the like is not 
permitted. 
13. In the luggage rooms, where available, only empty containers with the owner's name on them can be stored. 
The landlord assumes no liability for the stored items. 
14. The room/apartment hast to be ventilated sufficiently, however, windows and doors have to kept closed 
during thunderstorms and absence of the tenant. Ventilation must not lead to cooling of the rooms. The tenant is 
liable for any occurring frost damage. 
15. Smoking is not permitted in hallways, stairways and communal areas, as far as not designated as smoking 
areas. BBQs and open fire is forbidden, unless in especially marked areas. 
16. Escape and rescue routes (corridors, stairways, emergency access roads, etc.) are always to be kept free. Fire 
protection or fire doors must not be held open, adjusted, tied or otherwise be made inoperable. 
17. All equipment in communal areas provided by the Studentenwerk (fitness equipment, musical instruments, 
electronic equipment, washing machines, dryers, etc.) is to be used safely and for their intended purpose. The 
manufacturer's instructions are to be followed.  

Fire Regulations and Fire Action Notices: 
1. Stay calm, avoid panic! 
2. Regardless to the extent of the fire and without waiting for the success of own attempts to extinguish the fire 
immediately raise the alarm and call the fire brigade. 
3. Immediately explore whether human lives are at risk - saving lives is more important than putting out the fire!  
4. Do not let people with burning clothes run away stop them so that you can extinguish the flames. Wrap them 
in a blanket, coat or scarf, put them on the ground and turn back and forth if necessary. 
5. Calm down nervous people and try to avoid rash actions! 
6. Close doors and windows to avoid draft and smoke in areas that are not affected, yet! 
7. In smoke filled rooms try to advance in a bent or crouched position - closer to the floor there is usually 
breathable air and better sight! 
8. Until the fire fighters arrive, try to extinguish the fire with available fire extinguishers as far as possible! 
9. People at risk have to draw the fire fighter's attention to themselves and act according to their instructions! 
10. Do not us elevators; there is a risk of death! Stay calm!  

Emergency number fire brigade: 112 or 5 19 19                            
Emergency number police: 110 

                                                                                                                           Rescue coordination centre: 19 22 2
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List of utility charges 
 
 
 

1. The running expense of public charges on the 
property 

2. Costs of water supply 
3. Costs of drainage 
4. Costs 

a) of operating the central heating system 
b) of operating the central fuel supply system 
c) of the supply of long distance heating 
d) of cleaning and maintenance of self-contained 

heating systems on each floor 
5. Costs 

a) of operating the central water supply system 
b) of supply with long-distance hot water 
c) of cleaning and maintenance of hot water devices 

6. Costs of combined heating and hot water supply 
systems 

7. Costs of operating the mechanical passenger and/or 
freight elevator 

8. Costs of road cleaning and waste removal 
9. Costs of house cleaning and pest control 
10. Costs of garden care 

 
 

11. Costs of lighting 
12. Costs of chimney cleaning 
13. Costs of property and liability insurance 
14. Costs of caretaker and cleaning staff 
15. Costs 

a) of operating the party TV aerial 
b) of operating the distributor connected with a 

broadband cable network 
16. The costs of operating party washing machines 
17. Other utility charges: 

a) electricity costs 
b) costs of mechanical waste disposal units 
c) costs of cleaning eaves gutters 
d) costs of maintenance and refilling of fire 

extinguishers 
e) costs of monitoring and testing lightning 

conductors 
f) costs of GEMA fees (German Association 

for the Protection of Rights Associated with 
Musical Performances and Dissemination of 
Music) 

g) costs of cleaning and maintenance of 
containers for fuel storage 

h) costs of maintenance and operation of fire 
alarm systems and smoke detectors 

i) costs of operating the data network 
j) costs of security service 
k) costs of the public service broadcasting 

licence fee
 

Note: Proper Heating and Ventilation 
 

In many apartments of our student residences, phenomena are observed which affect the well-being and health of 
the residents, and cause damage to the building structure. Moist spots on the walls mould, peeling wallpaper and 
mouldy smell in the rooms. The first assumption that water enters from the outside and causes these things is 
almost always wrong. The moisture rather comes from inside. For example, a room with 15m² floor area and a 
height of 2.5m has a volume of about 38m³. If the air has a temperature of 23° C, almost 1 litre of water "wafts" 
through the room (at 100% humidity) as invisible water vapour. Condensation may now be caused. The 
condensation occurs when the ambient humidity is relatively high and the surface temperature on the inside of 
the windowpane is low. The occurring condensation always begins at the edge of the pane, due to the thermally 
unfavourable edge seal. If the air flow is prevented, condensated water can occur at the lower pane area earlier 
than in the centre of the pane. We would like to point out that condensation does not occur only on windows or 
window frames, but on all cold surfaces. This leads to mould stains and mould growth on the walls. To prevent 
this, or at least mitigate, certain rules need to be respected. Rooms with condensation on walls or insulated glass 
panes need to be aired more often. However, this cannot be done through windows in tilt position. Studies have 
clearly shown that energy can be saved by intensively airing a room with the windows wide open for about 5 to 
10 minutes, so that the air inside of the room can be replaced by cooler air from the outside. The heating should 
be switched off during the ventilation and can be switched on after closing the windows. This cool air is then 
heated and takes the excess moisture. After 3 to 4 hours, the air has resumed sufficient water vapour. Now the 
heating is switched off again, the windows are opened, etc. This process should be repeated 3 to 4 times daily, up 
to a noticeable improvement. The required period of time depends for example on the interior design, but will 
take at least 2 to 3 weeks. In the morning, it is recommended to air the room about 20 minutes and to warm it up 
evenly to an intermediate temperature after closing the window. 



Letter of Admission 
You will receive a paper copy of your letter of admission as well as a copy in email form. Hooray, you’re a 
real student here! You need this even though you will likely not be taking any classes, as it gets you a 
student ID and a variety of other benefits. 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Proof 

that you 

exist! 







Immatrikulation Form 
This is proof that you are enrolled at the University of Würzburg. It’s more official than the acceptance 
letter as proof that you are attending for a certain range of time, and that’s why they care about this form. 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Proof that 

you exist at 

a discrete 

time! 
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Frau Miquela Rae Stein

geboren am 22.10.1994 in San Antonio
ist als ordentliche Studentin an der Universität Würzburg immatrikuliert.

Studiengang: Fachsemester

1. Physik, Hauptfach, Programmstudium / Prüfung im Ausland 1
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Hooray! You made it to the end of the 
document! Congratulations! Have fun 
researching in Germany! 
 

 
 
Good luck! 
~The Albino Squirrels 
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